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NHCTPYKLIUSANS

JTEMCTBUSI TEPCOHAJIA ITPU IMTOCTYILVIEHAM YT'PO3bI
TEPPOPUCTHYECKOI'O AKTA B IIMCBMEHHOM BUJIE

1. O6uue TpedoBaHMsI 0€30MACHOCTH

1.1. Yrpo3sl B MUCBMEHHON (hopMe MOTYT MOCTYHHUTH B 00pa3oBaTeiIbHOE YUPEKIACHHE,
KaK 110 MOYTOBOMY KaHajly, 3JIEKTPOHHOM MOYTE, MECCEHPKEPAaX, KOMMEHTAPUSAX B COLUAIBHBIX
CeTSAX TaK M B pe3yJibTaTe OOHAPYXEHUSI PA3IMYHOTO POJla AHOHUMHBIX MaTepHaioB (3alMCKH,
HaJIUCH, HHPOpMALKs, 3alMCaHHasl Ha TUCKETEe U T.1.).

1.2. Tlpu 3TOM HEOOXOOMMO 4YEeTKOE COONIIOACHUE IEPCOHAIIOM O0pPa30BaTEIBLHOTO
YUpEXIeHUS O0paIIeHns] C aHOHUMHBIMU MaTepHUaIaMH.
1.3. IlpeaynpeauTenbHbie MEPHI (MEPBI MPOPHUIAKTHKH ):

- TIIATEIBHBIM NPOCMOTP CEKpeTapsiMM IIOCTYNAMOIIE NUCbMEHHOM M I€YaTHOU
OPOAYKIMH, COOOIIEHUH 3JEKTPOHHOM TMOYTHl, MPOCIYLIMBAaHME ayIMOCOOOIIEHUN Ha
aBTOOTBETYMKAX M JIp.;

- oco0oe BHUMaHue Heo0X0IMMO o0palaTh Ha OaHIEPOIIH, MMCbMa, KPYIHbIE YIIaKOBKH,
TIOCBUIKH, QYTISPBI YIIAKOBKH U T.I1., B TOM YHCJIE ¥ PEKJIAMHBIE TIPOCIEKTHL.

1.4. llenp mnpoBepku — HE MPOMYCTHUTh BO3MOXHbBIE COOOIIEHUs 00 yrpose
TEPPOPUCTUYECKOTO AKTA.

2. llpaBuia oGpaneHusi ¢ AHOHUMHBIMU MATEPHAJIAMHU, COIEPKAIMMH YTPO3bI
TePPOPHUCTHYECKOTO XapaKTepa

2.1. Ilpu mosyyeHUH MUCHbMEHHOTO (TI€YaTHOTr0) aHOHMMHOTO MaTepualla, CoJepKallero
yIpO3bl TEPPOPUCTHUECKOTO XapaKTepa BBITOJIHUTH CIEAYIONNE TPeOOBAHMUS:

- oOpaniaiftech ¢ HUIM MaKCUMaJIbHO OCTOPOKHO;

- yOepuTe ero B YHCTHINA MJIOTHO 3aKPBhIBAEMBIN MOJMATUIICHOBBIM MMaKeT U MOMECTUTE B
OTIENbHYIO )KECTKYIO MaIIKY;

- IOCTapalTeECh HE OCTABJIATH HA HEM OTIIEYAaTKOB CBOMX IAJIBLIEB;

- €CJIM JOKYMEHT MOCTYIUJI B KOHBEPTE, €TI0 BCKPHITHE TPOU3BOJUTCS TOJIBKO C JIEBOM WIIH
MIpaBOi CTOPOHBI, AKKYPATHO OTpe3asi KpOMKU HOKHUIIAMU;

- COXpaHSHTEe BCE: caM JOKYMEHT C TEKCTOM, JIOOBIe BIOXKEHUs, KOHBEPT U YIAKOBKY,
HUYEro He BhIOpachIBaiiTe;

- HE paclIUpsIiTe KPYT JIULI, 03HAKOMUBIIUXCS C COJIEPKAaHUEM JIOKYMEHTA.

2.2. AHOHUMHBIE MaTepualbl HalpaBbT€ B IPAaBOOXPAHUTENIbHBIE OpraHbl C
COIIPOBOJIUTENILHBIM IHCBMOM, B KOTOPOM JIOJDKHBI OBITh YKa3aHbl KOHKPETHbIE NPU3HAKU
QHOHUMHBIX MaTE€PHUaIOB (BUI, KOJIMUECTBO, KAKMM CIIOCOOOM M Ha YeM UCTIOJIHEHBI, C KAKUX CJIOB
HAUMHAETCs U KAaKUMH 3aKaHUYMBAETCs TEKCT, HAJIMYME MOANUCH U T.IT), @ TAKXKe 00CTOATENbCTBA,
CBsI3aHHbIE C UX OOHAPY>KEHUEM WJIH M1OJIyYEHUEM.



2.3. AHOHMMHBIE MaTepHaiabl HE JAOJDKHBI CHIMBAaThCS, CKJIEHBATbCS, HAa HUX HE
paspeniaercs AenaTh NOANUCH, TOAYEPKUBATH WIIK 0OBOJUTH OTJENbHBIE MECTA B TEKCTE, TUCATh
PE30JTIOLUH U YKa3aHHUs, TAKXKE 3aIPEIIAeTCs UX MATh U CTHOAaTh.

24. llpu wuCHOJHEHUH PE3OJIOUMNH W JPYTUX HAANKUCEH Ha CONPOBOJUTENBHBIX
JOKYMEHTaX He JOJDKHO OCTaBaThCS AABJICHBIX CJIEC0B HA aHOHMMHBIX MaTepHalax.

2.5. PeructpallMOHHBIA MITaMIT MPOCTABISAETCS TOJBKO HA COMPOBOAUTEIBHBIX MUChMax
OpTaHM3aIUH U 3aIBICHUAX TPAXKAAH, MepEAaBIINX aHOHUMHBIE MaTEepPHAIIbl B 00pa30BaTEIbHOE
YUPEKICHUE.



