YTBEPXJIEHO

MPUKa30M JTUPEKTOpa

MOY «Pa3nonsckast COLL»
ot 23.09.2022r. Ne 211

NHCTPYKLUS Ne3

JEMCTBHUSI IEPCOHAJIA
ITPU MIOCTYIVIEHUU YI'PO3bl TEPPOPUCTHYECKOI'O AKTA
B IMCBMEHHOM BUJIE

1. O0mme TpedoBaHMsI 0€30MIACHOCTH

1.1. Yrpo3sl B MUCbMEHHOM (opMe MOTYT MOCTYMUTH B 00pa30BaTENbHOE yUpEkKIACHHE,
KaK [0 TIOYTOBOMY KaHajy, 3JI€KTPOHHOW MOYTE, MECCEHIKEPAX, KOMMEHTAPUSAX B COLUAIBHBIX
CeTSAX TaK M B pe3ysbTaTe OOHapyXEHHs PAa3IMYHOTO poJia aHOHHUMHBIX MAaTE€pUANIOB (3aIUCKH,
HaJIKCH, HHPOPMAIHs, 3aIIMCAaHHAS HA TUCKETE H T.JI.).

1.2. Tlpu >TOM HEOOXOIMMO YETKOE COOJIOJCHHE IEePCOHATIOM O00pa30BATEILHOTO
YUPEKICHUS 0OpalleHNs: ¢ AHOHUMHBIMU MaTepHaIaMu.

1.3. Ilpenynpenutenbabie Mepbl (Mepbl TPODUITAKTHKH):

- TUIATEIBHBIM MPOCMOTP CEKpeTapsMH IOCTYNAroLle IHCBMEHHOM M IE4YaTHON
MPOAYKIMH, COOOLIEHUI AIIEKTPOHHOM IMOYThI, MPOCIYIIMBAaHWE AaYAMOCOOOIIEHUH Ha
aBTOOTBETYMKAX U JIP.;

- 0c000€ BHUMaHHE HCO6XO,Z[I/IMO 06pau1aTL Ha 6aH)IepOJ'II/I, IM1UCbMa, KpPYIIHbIC YIIAKOBKH,
IIOCBIJIKH, q)yTJ'IflpI)I YIAaKOBKH U T.II., B TOM YHCJIC U PCKIIAMHBIC ITPOCIICKTHI.

1.4. llenp mnpoBepkd — HE MPOIMYCTUTh BO3MOXKHBIE COOOLIEHUS 00 yrpose
TEPPOPUCTUIECKOTO aKTa.

2. IIpaBuia oOpaneHusi ¢ AHOHMMHBIMM MATEPUAIAMM, COAEPKAUMH YTPO3bI
TEePPOPUCTHYECKOIr0 XapaKTepa

2.1. Tlpu mosny4eHUH NHUCHbMEHHOTO (TI€YaTHOT0) aHOHMMHOTO MaTepHala, CoAepkKaliero
yIpO3bl TEPPOPUCTUUECKOTO XapaKTepa BHINOIHUTH CIEYIOIUe TPeOOBaHUSA:

- o6pa1ua171TeCL C HUM MAaKCHUMAJILHO OCTOPOKHO;

- yOepuTe ero B YMCTHIN MJIOTHO 3aKPBHIBAEMBIN MOJMMATUICHOBBIM MAaKeT U MOMECTUTE B
OTJEJIbHYIO )KECTKYIO MaIlKYy;

- IOCTapalTeCh HE OCTABIISATH HA HEM OTIIEYaTKOB CBOUX IAJIBIICB;

- €CITU JOKYMEHT ITOCTYIHJI B KOHBEPTE, €T0 BCKPBITHE IPOU3BOIUTCS TOJIBKO C JICBOH MITH
MIPaBOii CTOPOHBI, AKKYPATHO OTpe3asi KPOMKU HOKHUIIAMU;

- COXpaHfTe BCE: caM JOKYMEHT C TEKCTOM, JIFOObIE BIIOKEHUS, KOHBEPT U YIAKOBKY,
HUYETO HE BHIOPACHIBANTE;

- HE pacIIUpPSIATEe KPYT JIAI, 03HAKOMHBILIUXCS C COACPKAHUEM TOKYMEHTA.

2.2.  AHOHMMHEIE MaTr€puaibl HapaBbTC B I[PABOOXPAHUTCIIBHBIE OpraHbl C
CONIPOBOAUTCIIBHBIM IMHUCBMOM, B KOTOPOM JIOJI’KHBI OBITH YKa3aHbl KOHKPCTHBLIC ITPU3HAKU
AHOHUMHBIX MaTE€pHAJIOB (BI/I,I[, KOJIMYECTBO, KAKUM crocoOOM U Ha YeM HCIIOJTHEHBI, C KaKHX CJIOB



Ha4YMHACTCA U KaKUMH 3aKaHYMBACTCA TCKCT, HAJITMYUC ITIOAIINMCH U T.l'[), a TaKXKe O6CTO$ITCJIBCTB8.,
CBsI3aHHBIC C UX 06H3py>KeHI/IeM HIIA TTOJTYUCHUEM.

2.3. AHOHHMMHBIE MaTepUalibl HE JIOJKHBI CIIMBATHCS, CKIECHBATHCS, HAa HHUX HE
paspenraercs AeNnaTh NOAMUCH, TOAYEPKUBATH MIIK OOBOIUTH OTJEIBHBIE MECTA B TEKCTE, TUCATH
PE3OJTIONHH U YKa3aHUsl, TAK)KE 3apeniaeTcsi UX MSITh U CTHOATh.

2.4. Ilpm WCNONHEHUW PE3OIMIOUMA W JAPYTHX HAJANHACEH Ha COMPOBOIUTENBHBIX
JOKYMEHTaX HE JIOJKHO OCTaBaThCS JABJICHBIX CJIEA0B HA aHOHUMHBIX MaTepuaax.

2.5. PerucTpaliOHHBIN ITaMI IPOCTABIISIETCS] TOJIBKO HA CONPOBOAMUTENBHBIX IMUChMaX
OpraHu3aluy U 3asBJICHUAX T'PaKIaH, NepeJaBIIiX aHOHUMHbIE MaTepHalibl B 00pa3oBaTeIbHOE
YUpEXKJIEHUE.



